
 

Leave of Absence (FEA) 
Frequently Asked Questions 

 
1. What is a leave of absence? 

A  leave of absence is an unpaid absence for a period of one (1) semester or one (1) year that may 

extend to two (2) school years.  

 

2. Are sabbatical leaves and leave of absences different? 
Sabbatical leave is a partially paid leave of absence for the purpose of professional development 

requiring an application, presentation, and committee review.  A long term leave of absence is unpaid, 

and can be approved for reasons other than professional development.  The district is not approving 

sabbatical leave for the 2021-2022 school year. 

 

3. What are the timelines for applying for a leave of absence? 
You must submit your request for a leave of absence for the first semester of the following school year 

(or the entire school year) no later than February 15th.  If you desire a leave of absence during the 

second semester of the school year, you must submit your request no later than October 15th.  You 

must submit a request using a change of status form, which is signed by your supervisor and routed to 

the labor relations team in the human resources department.  

  

4. As a first or second year teacher with the district, may I request a long term leave of absence? 
In accordance with the negotiated agreement, teachers must be in their third consecutive year of 

teaching with the district to be approved for a long term leave.  First or second year teachers are not 

eligible for a leave of absence. 

 

5. Will I maintain health benefits during a leave of absence? 
Health benefits will end August 31st, provided a teacher is in a paid status the last contract day and 

more than 140 contract days.  Employees may continue district health coverage through COBRA and 

will receive a separate letter by mail from the FNSB Risk Management Department. 

 
6. Would I have a break in service if I am approved for a leave of absence?  

A leave of absence is not considered a break in service. A break in service is based on resignation, 

retirement, or termination only.  
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7. Is my seniority affected by a leave of absence?  
No, your districtwide seniority is retained during the period of long-term leave.  

 

8. How is my step placement on the salary schedule affected by a leave of absence?  
Placement on the salary schedule is maintained.  Upon return, step advance is awarded to teachers 

who were in a paid status a minimum of 140 contract days the year prior to leave.  

 

9. Do I have return rights to the same position and location when I return? 
A teacher returning from a one-year (1) leave has return rights to their previous position if the position is 

not reduced by budget and was filled as a one-year (1) assignment.  If the position is not available, the 

teacher may apply to posted positions as an involuntary transfer. 

 

10. Can I rescind my leave once it’s approved?  
Once the leave of absence is approved, the leave may not be rescinded. 

 

11. What is my employment status with the district during long-term leave?  
A teacher is an “active” employee under a continuing contract even though the teacher is on long-term 

leave.  During this time, we encourage the teacher to monitor their district email account.  If necessary, 

the district will communicate with you through your district email, and you will want to stay updated on 

any important announcements.  

 

12. Can I work out-of-state during long-term leave? 
Yes, if you are thinking about or planning to relocate and want to work in another state or district, this 

information should be provided with your leave request.  

 

13. Can I work for the district in another capacity during long-term leave? 
Yes.  A teacher can work in another classification (ESSA, Exempt, Sub-Temp). 

 

14. How is my TRS service credit affected while on a leave of absence? 
TRS service does not accrue during unpaid leave. For questions about TRS service, please contact the 

Division of Retirement & Benefits at doa.drb.mscc@alaska.gov or (800) 821-2251. 

 

15. Can I use my accrued leave to supplement my pay during the absence? Are leave balances 
maintained during my absence?  
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Accrued leave may not be used to supplement a semester or year long leave of absence.  Leave 

balances are retained and restored upon your return the following school year.  

 

16. Can I apply for unemployment while on a leave of absence? 
While on a leave of absence, employees are not eligible for unemployment benefits. 

 

17. When must I notify the district of my intent to return from leave? 
Employees must notify the district of their intent to return by February 15th.  The district will consider 

any failure to communited an intent to return as a voluntary resignation.  It is important that you 

communicate with the human resources department on your leave of absence and return. 

 

Links: 
FEA Negotiated Agreement - See Article 200: Unpaid Leaves of Absence 

Change of Status Form 

 
Human Resources Contacts: 
Shea Wollmann, HR Coordinator (FEA) Benefits Team 

shea.wollmann@k12northstar.org benefits@k12northstar.org 

Ext. 11384 Ext. 11311  
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